Handout 6
The Seven Rights
	The ‘right’ Person


	It is important that the right person gets the medication – not someone with a similar name.  Records should be checked to make sure the medicine is supposed to be given to that person.



	Gets the ‘right’ medication


	Workers handling medication should have some knowledge of what the medication is for, any possible side effects or adverse reactions, and who is having what sort of medication.  It is necessary to check that the medication has not passed its ‘use by’ date, and has been stored correctly.



	At the ‘right’ time

	Workers should make sure that the medicine is being taken at the correct time as described in the PIL or by the person describing it.  This might be at a particular time of day or before or after meals.  Some medicines are PRN to be given when needed.  Workers should know when it would be appropriate to give these and what the maximum dose is for any 24 hour period.


	In the ‘right’ dose


	It is essential to be able to measure the dose correctly, and to make sure that the dose has been agreed by a health care professional or is stated on the PIL.  Workers should note any changes in the weight of a service user or other factors which might mean a dose should be reviewed and should report any concerns.



	Via the ‘right’ route


	It is important to make sure that the medicine is given in the correct way e.g. tablet liquid ointment etc. It is possible that a drug can be taken by mouth or by infusion.  Some methods require extra training e.g. injections/ enemas, and can only be carried out by a worker who has received this training.



	Following the ‘right’ procedure

	Workers will be trained to a particular level and should only handle medication when they have been trained.  It is important to use the right equipment and follow the basic rules to make sure medication is handled correctly.


	And completes the ‘right’ records


	Records need to be kept which are in line with the requirements of the law and the Organisation.  Proper record-keeping is also good practice.  Written records should always be in ink and be easily read.  Correction fluid should not be used.  Records need to be confidential and should be checked regularly to make sure they are accurate and up-to-date.
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